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Microsoft Excel
Beginner to Intermediate Excel

About this course

This concise course is perfect for getting complete beginners comfortable with Excel as well as those who have
been away from Excel for a long time. In fact, we recommend all students at the very least work through this
once to ensure you are prepared for the more advanced material to come. By the end of this approximate
90mins of training, you will be at an Intermediate level of understanding Excel.

Description
We will cover the following topics (please use the contents to learn further details of lessons that will be
covered)

o Get familiar with Excel

e Learn the different kinds of data you can work with

e Understand basic formulas

e Learn foundation data analysis techniques like sorting and filtering

e Learn how to do basic charting

e Create conditional formatting for better reporting

Details

Skill level: Beginner to Intermediate
Languages: English

Lessons: 23

Video: 1 hour and 37 minutes
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Zero To Excel Expert
About This Course

Excel skills are no longer ‘optional’ at work so if you consider yourself a beginner or intermediate user of Excel
this course will cut through the Excel overwhelm and confusion and have you producing work in Excel that will
get you noticed by your line manager, colleagues and the executives in your company.

This is the only Excel course on the market purpose built to transform the Excel skills of corporate
professionals or aspiring professionals including Analysts, Accountants, Controllers, PMQ’s, Project Managers,
Management Consultants and Other Corporate Professionals.

If that includes you then read on to find out how this course will transform your Excel skills.
We don't teach you excel the way other courses do.

Our course has been carefully crafted by professionals who have spent decades solving hundreds of Excel
related problems in dozens of global companies.

From solving hundreds of Excel problems, we have seen that every business scenario needing Excel can be
boiled down to three types problems (Storing Data, Analysis and Insights) and four possible ways to solve
problems (Finding Information, Using Logic, Manipulating Text and Data Summary) aka our proprietary 4:3
Excel framework.

It’s within this framework that we will teach you the best way to use Formulas, Charts, Conditional Formatting,
Pivot Tables, Shortcuts and Other Functions.

No longer will you be scrambling for random tips, ninja tricks and shortcuts. You can say goodbye to googling
for answers to Excel questions after everyone else has gone home because your report is due in the morning.

This framework is a strategic Excel system that will guide you in your work and will have you producing
outstanding quality analysis and reporting in a quick time frame.

Description
We will cover the following topics:

e Introductory Excel topics to get you familiar then moving on to Advanced topics

e Data Preparation and maintain your data

e Lookup techniques (VLOOKUP, INDEX, MATCH, CHOOSE)

e Logical techniques for modelling (IF, Nested IF and more)

e Advanced Analysis (Filtering, Sort, Data Validation, MAX/MIN)

e Text Mastery (LEFT, RIGHT, LEN, SEARCH, MID, Flash Fill, SUBSTITUTE, Word Count)

e Perfect Summarising (SUMIFS, COUNTIFS, Advanced Conditional Formatting, Pivot Table,
Dashboards)

e Highly Advanced Modelling Techniques with Array Formulas

What are the requirements?

You will need a copy of Excel. Although the course is made in Excel 2013 & 2016. Most versions will work with
the course (2007,2010, 2013, 2016, 2019, Excel 365)

Who is this course suitable for?
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This course is perfect for aspiring corporate professionals who do analytical work such Analysts, Accountants,
Finance Business Partners, Project Managers, Management Consultants, Engineers working in a every sector

Lessons: 52

Video: 8 hours 37 mins
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Introduction To VBA & Macros
About This Course

You will learn VBA and Macros with my unique experienced based approach focusing on a handful of key
themes. You will be effortless programming in a shockingly quick time frame.

Our teaching is so efficient that we don’t even allow you to learn unnecessary and confusing jargon which all
other courses teach you first, so you get to experience some quick wins and find out exactly how amazing
VBA/Macros can be!

During this course we will cover the following topics

e Why VBA and Macros
e Controlling Cells, Ranges, Copy and Paste
e Controlling fonts and colouring cells
e Building Logic with IF and Select Case
e Introduction to Automation with Looping
e Constants and Variables
e The MOST important line in VBA you need to know!
Putting together everything so far to demonstrate Automation
What are the requirements?
You will need access to any version of Excel (2007,2010,2013, 2016, 2019, 365)

Who is this course suitable for?

Any Analytical professional who spends at least 20% of their time in Excel will greatly benefit from this course.
This course feeds in to our more extensive ‘Excel VBA For Professionals’ Course

Lessons: 13

Video: 1 hour 18 mins
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Excel VBA for Professionals
About This Course

If you are regularly producing the same reports, doing the same data analysis and other repetitive work week
after week in Excel then we will show you how to get off the hamster wheel of repetitive work, so you can
focus on adding real value to your company.

This is the only Excel VBA and Macros course on the market purpose-built to teach Excel VBA and Macros skills
to corporate professionals including Analysts, Accountants, Controllers, PMQ’s, Project Managers,
Management Consultants, And Other Corporate Professionals.

If that includes you then keep reading and see how this course has changed the lives of our students (Yes, you
read that correctly, this Excel VBA and Macros course is changing lives!)

Course Description

Our approach to teaching is firmly rooted in the human psychology of quick wins so we have you programming
in the first few minutes. Just like each and every one of our students, you will gain massive confidence in your
VBA skills right from the start.

e VBA and Macros Introduction

e Fundamentals of Automation with loops and logic

e Automating Charts, Filters, and Formulas to speed up your workflow

e In depth break down of how to use loops by understanding the 5 levels of looping, this will make
you very confident about automating your skills

e Automating an entire weekly/monthly reporting process including best practice practical insights on
how to implement the process in your company

e The power of automating PowerPoint and Word programmatically to automate slide packs
production, document automation and manipulation shapes/tables with Excel Data

We have had students automating aspects of their work the day after starting! And whilst individual results
vary, most of our students develop enough skills to begin saving tremendous amounts of time at work within a
few short weeks.

What are the requirements?

You will need access to any version of Excel (2007,2010,2013, 2016, 2019, 365)

Who is this course suitable for?

Any Analytical professional who spends at least 20% of their time in Excel will greatly benefit from this course.
Lessons: 39

Video: 6 hours 41 mins
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Ultimate Pivot Tables

Master Pivot Tables in 2 Hours: Gain command of this all important Data Analysis Tool in Excel

Having worked with Excel for well over a decade in global companies, I’'ve seen the rapid rise of data volumes
over the last few years. Although many people only deal with ‘Small Data’ (Less than 5000 rows of 15-20
columns), larger data sets are on fast on the rise and you need to get comfortable dealing with them.

Here are five good reasons you want to consider learning Pivot Tables in a world of increasing data levels
1. Speed of calculation

Once you are over 5000 rows X 15-20 columns then formulas can slow down, Pivot Tables run off the ‘Pivot
Cache’, a makeshift memory that will keep the calculations quick

2. Get a perspective on existing data...really quickly

This is what | often refer to as quick and dirty analysis, we’ve just been landed with some data and want to
understand it, so I'll throw it into a Pivot Table and have a quick play around, usually I'll uncover some headline
number insights and also dodgy data that ‘ll go away and fix.

3. Summarise your information...really quickly

This is focused on summarising, so you should have a grasp of your data, you construct a Pivot Table of what
you expect, then you spend a few minutes playing around with slicing and dicing to see if you can get more
insights. If not, time to move on

4. Where Pivots shine more than formulas

Grouping data summaries, especially when reporting quarterly data, it’s a lot more work to do this with
formulas, you can do it, | used to do it, but | would suggest letting Pivot Tables do the heavy lifting here.

5. Interface with PowerPivot

This is more advanced, when your dataset is very large (greater than >100,000 rows...occasionally 50,000 rows
* 15-20 columns), then Pivot tables will slowww down, so you need PowerPivot, which is like taking out the
Pivot Tables ford engine and replacing it with a V8!

So I've given you five good reasons to learn Pivot Tables and improve the way you deal with summarising your
data. Now, | won’t leave you hanging, I've spent a few months developing this course on Pivot Tables with top-
level financial analysts. The course is both quick to complete (two hours) and not very expensive. Here's what
isin the course

Module 1: Introduction & Data Preparation

We will have a no-nonsense start and immediately build a Pivot Table, no theory or overly long explanations,
straight into it! Then you go into the key topic of getting your data correct, I'll briefly dive into Power Query to
show how you can fix messy data and create what | call a ‘long boring list’

Module 2: Layout And Formats

Now that you have a basic Pivot, you are going to start to refine it into something increasingly useful and
understanding Layouts is the first step to getting different perspectives on your data.
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Module 3: Core Pivot Table Analysis

This is the meat of the course, this is where you really turn a Pivot Table in to an analysis engine by digging in
to running totals, grouping data, sorting, filtering, multiple subtotals, insights with percentages of column and
the perspectives with show value as.

Module 4: Filters And Slicers

Here’s where you will learn best practice on slicing and dicing your data with multiple filter techniques.
Including more visual and specific filters like ‘Slicer’ and ‘Timeline’.

Module 5: Advanced Analysis

At this point in the course you will have a great understanding of Pivot Tables, it’s time to step up even more
by implementing some of the more advanced Pivot Table analysis techniques such as Calculated fields, where
you incorporate your own formulas in to your outputs. You will also learn about the power of connecting
multiple data tables to one Pivot Table.

Module 6: Visuals And Reports

Here, you are going to be working conditional formatting in to your Pivot Table, you will look at PivotCharts
which turn your data source directly in to a chart and finally you will take everything you have learned and
build a Sales dashboard using key components such as Map charts.

I'm sure you will get great results from this course and in very little time. Sign up and | look forward to teaching
you!

Lessons: 42

Video: 2 hours
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Excel Reporting Templates

About this course

In this section we share with you some of the best Excel and VBA solutions we have built in our careers and
walk you through them in detail. Not the usual generic solutions that are found on the internet, these are
carefully chosen templates, reports and solutions that have played a huge role in me personally earning over 6
figures, so | am giving them to you to learn from, use and call your own!

Take the credit. You have my permission.!

Frankly this week is the worth the price of the entry many times over and | recommend even VBA experts to
sign up just to get hold of these.

Description

The templates and tools are categorised in two sections. Everyday templates that can be quickly implemented
to manage and track finances, projects, personal needs etc.

In section two we have highly sophisticated reporting and project management tools that mostly require some
understanding of VBA. The latter group of tools and templates are mostly applicable in companies requiring
small to enterprise level solutions.

Details

Skill level: All Levels

Languages: English

Lessons: 24

Video: Almost 3 hours
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Data Analysis & Bl

Power Bl

About This Course

Power Bl is Microsoft’s play into the growing Business Intelligence reporting space, and they have created an
incredible tool worthy of your attention.

If your reporting requirements are more serious, that is you work with larger volumes of data, your data
updates frequently, you create external facing reports/dashboards and need to share/publish your data online
or via company intranets then Power Bl may be your best option for building robust MI.

We asked highly experienced Bl Consultant, Andrew Ward to create this course and to bring you to an
intermediate level of expertise. Andrew will guide you step by step and help you to create high value
dashboards and reports by the end of this course.
Description
We will cover the following topics:

e Introduction: Get familiar with the interface and views in Power B

e Working with Data: Connecting to data, using Power Query and building tables

e Data Analysis: understanding relationships, measures and calculations

e Power Bl Dashboards: Creating outputs with some of the key charts in Power BI.

e Sharing and Publishing Power Bl: How can we publish and share our work
What are the requirements?
You will need access to Power BI, which can be obtained for free online or a pro version from your company
Who is this course suitable for?
The scope of Power Bl users is growing, once the domain of only Analysts (Business Intelligence Data
/Reporting/MI Analysts), now many Accountants, Project Managers, Marketers, Executive Assistants and those
working more and more with Analytics are using the tool.

Lessons: 36

Video: 3 hours 52 mins
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Advanced Power Bl
About This Course

Building on from our Introduction to Power Bl Course, in this course we will go much deeper as we teach you
fully fledged Business Intelligence Analyst skills by covering more advanced topics in Power BI.

Your ability to prepare data, carry out analysis and visualise it will significantly improve, and you will be able to
add a great deal more value to your company.

Please note that we are a team of senior level developers and analysts, not just trainers, we have developed
our skills in the real world so what we teach is very practical and can be easily implemented.

Description
We will cover the following topics:
e Data Preparation: Cleaning data sources, Data types, Date correction
e Merge & duplicating queries
e Deeper into DAX: Time Intelligence, Year on Year, Last 30 days, Running totals
e  Visualisation: Presentation, Formatting, Custom themes, Conditional formatting, Sync

filters, Drill through views
e And much more

What are the requirements?
You will need access to Power Bl, which can be obtained for free online or a pro version from your company
Who is this course suitable for?

The scope of Power Bl users is growing, once the domain of only Analysts (Business Intelligence Data
/Reporting/MI Analysts), now many Accountants, Project Managers, Marketers, Executive Assistants and those
working more and more with Analytics are using the tool

Lessons: 22

Video: 3 hours 39 mins
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PowerPivot
About This Course

Data is growing at an alarming rate in many situations excel is becoming less of a viable option to deal with all
of this data so what do we do? Does it make sense to immediately move to a database? Well, that comes with
a lot of commitment and a lot of cost in terms of implementation and maintenance. However, in the last
decade a powerful alternative has emerged. So, before you move to a database you need to consider power
pivot which has been described as Excel on steroids!

Picture this-you're used to dealing with large volumes of data and as it grows and grows and grows excel just
slows down and grinds to a halt and it becomes very frustrating to get the outputs that you need well
PowerPivot has come along and turned Excel into something like a database so we have a relational model, we
have Data Analytics Expressions or DAX expressions to easily and quickly perform analysis on our large
volumes of Data.

At Earn And Excel, we've created a course that is going to take you from beginner to advanced level with
PowerPivot. Working with Ross Hughes who is a highly experienced consultant having worked with data in
large companies for over 30 years. Ross distils his 30+ years of data and gives you not just technical advice on
how to make the most of PowerPivot but also practical advice on how to work with data.

This course has the potential to transform your data analysis game and if you don’t feel it’s the course for you,
then you can get a refund no questions asked.

What you'll learn

e How to use PowerPivot from a 30+ year Data Analysis professional. You will go from Beginner to
Advanced

e Get familiar with the Excel Data Model and learn fundamental Data Modelling concepts

e Understand how to load data into the Data Model from a variety of sources, such as Excel Tables,
External Databases and much more

e Learn how to use Pivot Tables in conjunction with PowerPivot including set up of Relationships

e What are measures and why they are so fundamental to PowerPivot and how to add implicit or
explicit measures such as Autosum

e Working with Iterator functions such as TOPN and REATEDTABLE

e The importance of Hierarchies in a Pivot Table: Drill paths, Related columns and best practices with
Hierarchies

e How to best leverage PowerPivot’s Calculation Engine using Data Analytics Expressions (DAX)

e Advanced data manipulation with the use of Context and Filter functions

e Use Time-Intelligence functions to manipulate data using time periods, such as days, months,
quarters and years compare calculations over those periods

Who this course is for:

The more Advanced Excel user, Analyst or even Accountant who needs to be able to deal with many sources of
data or high volumes of data without resorting to a database

Requirements

An intermediate skill level with Excel, be able to do Analysis with VLOOKUP, IF, SUMIF/COUNTIF and a good
understanding of Pivot Tables

Lessons: 52 Video: 5 hours 43 mins
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Power Query
About This Course

If you have been wasting vast amounts of time at work trying to gather, fix and combine your Excel data before
you’ve ever done any analysis and reporting, then let our resident Data expert show you how Power Query can
transform the way you work!

How power query can prevent time wasting

Power Query is the No.1 Excel feature added in the last decade because it can help you get data from various
sources, no matter what format it is and clean it all up for you with nothing more than a few clicks! Specifically,
there are two ways Power Query saves you vast amounts of time:

If you have reports that are frequently updated, then you just create a ‘Query’ from a source of data then all
you need to do is press refresh every time you need to update, and Power Query will carry out all the little
steps needed to clean up your data

If you work with messy or unstructured data that consumes a lot of your time to clean up, then Power Query
has some functions that instantly fix your data such as unpivoting, appending, joining and transposing

Power Query’s magic is in saving you from all the usual ways to clean up your Excel data that are far too time-
consuming. But it’s not just Excel data you clean up, it’s any data from most Databases, SAP, Salesforce,
SharePoint and so on. but you need to understand databases so you can be a better bridge between IT and the
business

How this course will help you

This video course is taught by our in-house Data expert Ross Hughes who has over 30 years of experience
working with Data in senior technical roles within major companies. In a few short hours of self-paced training,
Ross will have you going through the full cycle of ‘Getting, Transforming and Refreshing’ your data, after which
it will be ready for quick analysis and report. Ross’ experience is priceless, he shows you how to harness Power
Query like few can and having him, teaching you ‘over his shoulder’ is going to be incredibly valuable.

What you will learn
You will learn all you need to know about Power Query to help you deal with difficult data challenges.
e Introduction to getting data from various sources and cleaning it up
e Rapidly transpose, pivot and un-pivot your data to make it useful
e How you can quickly combine multiple data sets by appending and joining
e Troubleshoot your queries and set up auto-refreshing of your data

What are the requirements?

You need to have an intermediate level of skill with Excel and be comfortable with Data Analysis techniques
including Pivot Tables, SUMIF/COUNTIF formulas, sorting and filtering

Who is the course for?

This is great for Data Analysts, Business Intelligence Analysts, MI Analysts, Project Managers, PMOs and even
Accountants (Including Finance Partners & Financial Controllers) who deal with lots of complex data

Lessons: 40 Video: 5 hours 36 mins
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SQL Server
About This Course

There is far too much data in your company, and you have outgrown Excel, management is talking about
bringing in a data expert but with our SQL Server course, it’s your time to shine as you take this challenge on.

This course is for three types of professionals

You’ve been working with Excel and your companies’ data volumes have grown to the point where you need a
more robust solution to handle the higher volume of data

You've started working in a company or a new project that already has SQL server and you need to get up to
scratch to start querying it to create analysis and reports. Perhaps you are a Data Analyst, Accountant or
Reporting/Business Intelligence Analyst.

Finally, you are a project manager or business analyst who won’t be building or querying a database but you
need to understand databases so you can be a better bridge between IT and the business

What you will learn
As you look to move beyond Excel, we will get you up and running with SQL Server
e How a SQL server database works and set one up
e Tables: layouts, keys, data types and queries to interrogate a table
e Database structure: the relational model, foreign keys, and cardinality
e Joins: Essentially filter a database and make sure we get only the information we are interested in
e Advanced SQL: Stored procedures, functions and exporting
What are the requirements?
You will need access to SQL Server (This course is made with 2017, but other versions will work just fine)

Lessons: 16

Video: 5 hours 34 mins
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MS Access
About This Course

Access has been around for over two decades and it’s not going anywhere due to it’s ability to be ‘up and
running’ very quickly!

Sure, big companies like big databases that serve the company needs on an enterprise level but the value of
access is about what can be done at a local level, in small teams and on smaller or temporary projects.

For example if you are working in a small company and you want to be able to manage your data whether that
be some kind of sales data, expenses, marketing information or project focus data and you need to get up and
running quickly with a database to handle it, well Access is definitely the tool for you.

You can be up and running in an afternoon with no need to get IT permissions or ask for a big budget! That’s
why Access is known as a self-serving or end-user tool.

Given that is how Access is now used we have built a course with exactly that in mind, to teach you how to use
Access for it to be a great end-user tool that you can get up and running quickly but also give your Database
more advanced capability if you wish to.

In order to build the right course for you we worked with Guy Vaccaro, who has been building Databases,
including Access Databases for over two decades. Rather than build a unnecessarily long training, Guy has
condensed his two decades of mastery in under 6.5 very focused hours, not learning unnecessary functionality
so you can get up and running and maintaining your database in a very quick time frame!

As with all of our courses, if you are not happy, no worries, you have 30 days to get a full, no questions asked
refund!

e Access Fundamentals: Creating Tables, Understanding the Primary Key and Data Types

e How to Query your Database: Select queries, filtering, sorting and queries that change data

e Relational Databases: Why and how we create links between tables

e All about Forms: Interfacing with our Databases, create forms with and without the wizard, creating
sub forms to create sophisticated data capture and using split forms

e Reporting with ease: Using the Wizard to build a report or building a more bespoke report and
adding special fields

e Data lifecycle: Exporting Data to Excel, Word or PDF. Importing Data from a variety of sources
including a mail merge set up between Access and Word

e VBA & Macros in Access: Using buttons to carry out advanced functions, conditional outputs, use
VBA to connect to SQL Server and much more!

What are the requirements?

A copy of Microsoft Access. This course has been built in Access 2019/365 but works on most other versions
(2007,2010,2013, 2016)

Who is this course suitable for?

Anyone in who needs to create and maintain a Database for a small team /project. You could be an Analyst,
Accountant, Management Consultant, Project Manager, Office Manager, EA,VA, PA etc.

Lessons: 35

Video: 6 hours 21 mins
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Data Science Courses
Data Science - Business Applications

About This Course

This course contains everything you need to know about Data Science Business Applications. In the Career
Overview section you will become familiar with the many and varied Data Science roles and understand the
overlaps between them. | will also be running through some of my own projects that were created with a
business mindset to grab the attention of employers and colleagues. Additionally, we will talk through some of
the common questions that occur in data science interviews that pertain to coding, statistics, and general data
science acumen. Then we will walk through some additional exercises to prepare for data science coding
challenges, as well as discuss resumes and cover letters as they pertain to the world of data science. Section 3
takes you through examples of real projects and how to go about finding data Finally, we end with an overview
of additional data analysis software such as Github, SQL Tableau and Excel.

Topics that will be covered

e Data Science Career Overview

e Roles

e Resumes

e Cover Letters

e Interviews

e Interview Questions on Python, R and Machine Learning
e Python Coding Challenges

e Projects

e Web Scraping

e Finding Datasets

e Education

e Additional Data Analysis Software

e Github

e SQL

e Tableau

e Excel
Details

Skill level: Beginner to Intermediate
Languages: English

Lessons: 19

Video: 4+ hours

Who is this course suitable for?

Anyone who is looking to break into a career in Data Science.
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Machine Learning
About This Course

This course is jam-packed with everything you need to get started with machine learning. We will look at
various algorithm types, such as linear regression, logistic regression, decision trees, random forest,
ensembled models, and beyond. Each model type will have lectures devoted to conceptualizing its mechanics,
with some easy-to-follow math as well. In addition to conceptual lectures, there will be accompanying videos
on key data science theory to improve accuracy and avoid common model pitfalls. Finally, each model type will
have a coding video in Python to demonstrate the algorithm in action. We will also discuss common tips and
tricks for cleaning data in preparation for machine learning, as well as an overview of machine learning in R.

Topics that will be covered
e Simple Linear Regression
e Multiple Linear Regression
e Logistic Regression
e Decision Tree
e Random Tree
e Model Ensembling & Unsupervised Learning
e Data Cleaning
e Additional Machine Learning in R
Details
Skill level: Beginner to Intermediate
Languages: English
Lessons: 40
Video: 10 hours and 2 minutes
Who is this course suitable for?
Anyone who is looking to understand more about Machine Learning with a view to break into a career in Data

Science. Equally, you may be a professional working in tech or finance and want to learn new analytical
techniques that can enhance your overall skillset.
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R Programming
About this course

To be a well-rounded data scientist, it is imperative to know the ins and outs of both Python and R, the latter
of which we will discuss in this course. In addition to all the primary coding functionality, we will learn more
about what makes R unique, diving into how R leverages vectors and matrices to read in and work with data.

Additionally, we will discuss the mechanics of the powerful dplyr library, which allows extreme ease in
manipulating datasets. We will then discuss data visualization, highlighting the advantages of the highly
customizable ggplot2 library, which powers some of the most intricate graphs seen in data journalism and
research today.

Finally, we will go through basic statistics and discuss the statistical tools within R, such as constructing
confidence intervals, hypothesis testing, and ANOVA testing.

Description
We will cover the following topics
e R Fundamentals
e Working with Data: Dplyr
e Data Visualisation in R
e Statistics
Details
Skill Level: beginner to advanced
No. of lessons:31
Video: 4 hours 51 mins

Who is this course suitable for?

Anyone who is looking to understand more about R Programming with a view to break into a career in either
software development, Data Analysis or Data Science. Equally, you may be a professional working in tech or
finance and want to learn new analytical techniques that can enhance your overall skillset.
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Python Programming
About this course

In this course, we will have a full overview of Python programming. We will start with fundamental Python
functionality such as arithmetic, conditional statements, and working with basic data structures.

We will then expand upon our working knowledge of data structures to work with full-blown datasets in the
Pandas package. Within Pandas, we will be able to extract CSVs and Excel files of data, manipulate columns
and rows, filter data, group together categories, and much more.

Finally, once we're able to tweak and transform datasets for analysis, we will discuss making basic
visualizations in Python, which will allow us to take our insights and analysis to the next level.

Description
We will cover the following topics

Module 1. Python Fundamentals (Jupyter Notebook and Packages, Basic Math, Booleans & Variable
Assignment, Functions, Strings)

Module 2. Data Structures, Conditionals and Loops ( Lists, Tuples and Sets, Dictionaries, If_Elif_Else
Statements, For Loops, While Loops, Edabit Exercises)

Module 3. Pandas (Initial Exploration, Selecting Columns_Rows, Creating Columns, Pandas - Dropping Columns
and Rows, Pandas — Filtering, Pandas - Groupby & Sorting, Pandas - Exporting Dataframes to CSV)

Module 4. Data Visualization (Histogram, Data Visualization — Scatterplot, Bar Charts, Boxplots, Seaborn)
Details

Skill Level: beginner to advanced

No. of lessons: 24

Video: 4 hours 42 mins

Who is this course suitable for?

Anyone who is looking to understand more about Python with a view to break into a career in either software
development, Data Analysis or Data Science. Equally, you may be a professional working in tech or finance and
want to learn new analytical techniques that can enhance your overall skillset.
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Microsoft Office Courses
Microsoft Excel 2019 / 365

Description
Are you looking to learn Excel 2019 and quickly?

We have developed a crash course on how to get the best out of Excel 2019 that can be completed in under 7
hours!

It is a perfect course for you if you are about to start a new role or project, or perhaps you are preparing for or
a fairly in-depth interview in the next few days and you want to spend a few evenings or the weekend to
bolster your Excel skills!

The course is presented by the highly experienced Andrew Dove an accounting professional from the UK and
covers the most important Excel topics that professionals need to be accomplished in. As with all of our
courses, we are experienced professionals first and so we can truly empathise with your needs and this shows
in the topics we choose and the style in which we teach you.

Take a look at the lessons list and if that sounds like the kind of curriculum that really resonates with you then
sign up and we look forward to seeing you on the inside where we can help you raise your skills!

Course Details

e This is a crash course in Excel 2019 to take you from Beginner To Advanced level in under 7 hours

e You will learn introductory topics such as the Excel interface, sheets, rows, columns and data types

e Get comfortable with Functions (Basic, Copying Functions, Named Ranges)

e Formatting (Format the Sheet, Format Numbers and Conditional Formatting)

e Data Analysis with Sorting, Filtering and Validation

e Advanced Functions such VLOOKUPS, INDEX, MATCH, IF, Nested IFs, Text Formulas and
SUMIFS/COUNTIFS

e Data Consolidating with Power Query

e Advanced Data Analysis with Pivot Tables

e Visualise your Data with key Excel Charts and Dashboards

e Speed up your work by recording and tweaking Macros

e Automate with VBA (Object Model, Logic Programming and Managing Errors)

Who this course is for:

This is perfect for any professional who needs to get up and running with Excel 2019 very quickly, whether you
have just started a new project, a new job or have an interview coming up.

Analysts, Accountants, Finance Business Partners, Financial Controllers, Project Managers, Office Managers,
EA's, PA's, Engineers, Office Managers and pretty much anyone who has to use Excel.

Details
Skill level: Beginner to Advanced
Lessons: 82

Video: 6 Hours 44 mins
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Microsoft OneNote

About This Course

Paperless and Productive, the two biggest benefits you will get from doing this course. OneNote lets you take
your work with you, wherever you go, on any device. It syncs automatically so you never have to worry about
saving notes when you're on the go.

Earn and Excel brings you a course that will teach you everything you need to know about OneNote, and then
some. You will be taught by the highly experienced corporate professional and trainer, who shares her many

years of using Office in some of the biggest, most high profile Global companies.

By the end of this course your notes will be highly organised, stored in one place and easily accessed from any
device. We look forward to transforming you skills and becoming paperless and productive!

Description

We will cover the following topics
e Containers, Time Stamp, Pages, Formatting, Bullets And Numbers, Spaces
e Sections, Subpages, Section Groups, Templates
e Page Versions, History, Quick Notes, Dock To Desktop, Linked Notes.
e Inserting Printouts, Attachments, Excel, Tables.
e Screen Clipping, Inserting Pictures & Symbols, Send To OneNote, Text To Ink.
e View Tab, Side Panes, Tags, Audio Recording.
e Research, Links, Toc, Pen & Highlighter, Shapes.
e Equations, Math, Sending & Exporting, Linking Contacts & Appointments.
e Backups, Restores, Password Protecting.

Skill level: Beginner to Advanced

Languages: English

Lessons: 59

Video: 5 hours 50 mins

What are the requirements?

You will need access to Microsoft OneNote, which can be obtained as part of an Office 365 Licence
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Microsoft Outlook 2019 / 365
About This Course

Earn and Excel brings you a comprehensive course from Beginner to Advanced to teach you everything you
need to know about Outlook.

The tutor for this course is the highly experienced corporate professional and trainer who shares her many
years of using Office in some of the biggest, most high profile Global companies.

There is so much more to Outlook than sending or receiving emails. The trainer will show you how to get the
best use of Outlook by organising your calendar, syncing calendars, arranging meetings, setting and completing
tasks and maintaining contacts. She will show you how to organise your folders in ways that will ensure you
never lose track of emails, meetings or contacts.

By the end of this course you will be expert at managing your emails, calendars, meetings, tasks and contacts.

During this course we will cover the following topics

Getting comfortable with the Outlook environment and understanding the Ribbon

Creating and formatting emails with ease

Setting up meetings, recurring meetings and linking them up in your calendar

Understand the difference between Exchange, IMAP and POP email types

Understand the different folders and how to set up your own folder structure to your preference
Setting Rules to automatically store emails where you prefer

How to use conditional formatting and colour coding to enhance the categorisation of your emails
and meetings

e Effective techniques for searching through your emails and meetings to find the one’s you need
when you need them

® How to set up automatic replies when you are not available
® Easily print off you emails, events or calendar to have a hard copy

® And much more
What are the requirements?

This course was recorded with Outlook 2019 / 365, but it works perfectly well with other versions of Outlook
(2016, 2013, 2010, 2007)

Who is this course suitable for?

Those professionals with a higher communication aspect to their work such as Porject Managers, Product
Managers, Office Managers, PA’s, EA’s and Comms resources will tremendously benefit

Corporate employees who use Outlook, this can cover many different job roles as everyone in an organisation
will use Outlook.

Lessons: 36

Video: 3 hours 53 mins
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Microsoft PowerPoint 2019 / 365

About this course

We worked with a highly experienced corporate professional and trainer who brought her many years of using
Office in some of the biggest, most high profile Global companies and created an incredible training course
which will have you mastering PowerPoint in a few hours.

From the very basics to eventually crafting creative slides and building persuasive pitch decks, this course will
upskill your PowerPoint skills to the level of top management consultants that practice in the Big 4.

Description
We will cover the following topics
e Introduction and working with shapes
e SmartArt, Org Chart & Arrow Diagram
e Guides, Rulers, Gridlines And Formatting
e Sections, Slide Master And Default Styles
e Utilising Excel And Word In PowerPoint
e Slide Numbers, M&A Presentation And More Shapes
e Footnotes, Consistency, Reviewing & Tables
e Logo Slides, Design Ideas, Spell Check, Add Notes & Printing
Skill level: Beginner to Advanced
Languages: English

Lessons: 64

Video: 6 hours
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Microsoft Word 2019 / 365

About this course

We worked with a highly experienced corporate professional and trainer who brought her many years of using
Office in some of the biggest, most high profile Global companies and created an incredible training course
which will have you working to an intermediate level with Word in a few hours.

We will cover the following topics

e Introduction to Word: The QAT, Ribbon and basic operations

e Getting started with formatting, spell checking and removing spaces
e Complete guide to working with Tables

e Margins and alignments

e Working with lists and bullets

e Best practice with Text boxes

e Section breaks and building blocks

e Headers and footers

e Creating shapes and objects

e Using styles to customise your documents

Skill level: Intermediate to Advanced
Languages: English
Lessons: 37

Video: 3 hours and 31 minutes
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Advanced MS Word 2019 / 365

About this course

Building on from our previous Word course, our trainer takes you through a much more advanced curriculum
for Word users with more serious needs such as Legal resources, Office Managers, PA's and Business Analysts
among other professionals with advanced needs from Word.

Description
We will cover the following topics
e Using Mail merge to automate document production
e Creating Macros to speed up your work
e Captions, references and Legal Citations
e Protecting forms, comparing documents and tracking changes
e Amending properties, password protection and digital signatures
e And much more
Skill level: Intermediate to Advanced
Languages: English

Lessons: 37

Video: 3 hours and 31 minutes
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OneDrive Crash Course
About This Course

OneDrive is the cloud storage service developed by Microsoft that allows you to store all your important files
securely in one place and then access them virtually anywhere. Also, OneDrive makes it easy to share content
with other people and collaborate in real-time using the Microsoft 365 integration.

Whether you intend using OneDrive for personal or business use this crash course brought to you by

Earn and Excel will teach you everything you need to know to understand the difference between them. You
will be taught by the highly experienced corporate professional and trainer, who shares her many years of
using Office in some of the biggest, most high-profile Global companies.

By the end of this course you will fully understand how to use OneDrive and get the best out of it.
Description
We will cover the following topics
e Introduction to One Drive
e Look and feel of OneDrive
e Navigating files and viewing infos
e Moving files within OneDrive and from file explorer
e Organising and searching for file types
e Accessing OneDrive from the PC
e Sharing documents
e Using version history
Skill level: Beginner to Advanced
Languages: English
Lessons: 8
Video: 47 minutes

What are the requirements?

Either a Microsoft or Outlook account or access to your business’s OneDrive.
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Microsoft Publisher 365

About this course

We worked with a highly experienced corporate professional and trainer who brought her many years of using
Office in some of the biggest, most high profile Global companies and created an incredible training course
which will have you mastering Publisher in a few hours.

The trainer will take you step by step from the very basics of setting up Publisher with personalisations and
preferences through to designing and publishing a booklet. Along the way you will learn how to maximise your
efforts with tips and tricks to speed up your work. You will see how to create mail merges that can distribute
your publications at the click of a button. Our trainer will also show you how to find and personalise templates
for business cards and much, much more.

Description
We will cover the following topics

e Introduction, Personalisation and Setting Page Options

e Inserting Pages, Business Info and Setting Preferences

e Inserting Text Boxes, Formatting, Importing, Columns and Symbols
e Find and Replace, Lists and Tab Stops

e Tables and Pictures

e Shapes, Borders, Backgrounds and Inserting Word and Excel

e Master Pages, Spell Check Templates and Mail Merge

e Design Checker, Embedded Fonts, Printing, Saving and Exporting

e Aligning, Anchor Points, Building Blocks, Captions and Hyperlinks

Skill level: Beginner to Advanced
Languages: English
Lessons: 46

Video: 5 hours 19 mins
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MS Visio 2019 / 365
About This Course

Whether you need to map business processes, create floor layouts, build organisation charts, create swimlane
diagrams or create any type of visual diagram, Visio is the industry standard for achieving this.

We spent time with Process mappers, Architects, Engineers and numerous other professionals who actually
use Visio to truly capture the key skills you need to leverage this powerful diagramming tool.

You will be taught by a highly experienced corporate professional and trainer who shares her many years of
using Office in some of the biggest, most high profile Global companies.

You will learn the basics of Visio and then build on that knowledge lesson by lesson until you have mastered
the art of diagramming. We finish up by teaching you some tips and tricks to get the very best out of Visio.

Course Description

e Introduction to Visio and how to get the most out of this tool

e Inserting and formatting text in Visio

e Understanding and working with connectors

e Visio connectors in-depth

e Layers: How Visio allows you to create sophisticated shapes

e Creating flowcharts, org charts, swimlane diagrams and applying themes

e Organising pages, understanding autosize and applying backgrounds

e Working with Visio shape data

e Creating and editing Visio shape data report

e Time saving tricks in aligning and repositioning shapes in charts and diagrams
e Working with containers and callouts

e Linking external data to Visio diagrams

e Introduction to advanced diagrams

e Collaborating with people by using Visio

e Exporting Visio drawings

e More trick and tips and how to truly speed up work by creating your own stencils

Lessons: 73
Video: 7 hours 23 mins
What are the requirements?

A copy of Microsoft Visio. This course has been built in Visio 2019/365 but works on most other versions
(2007,2010,2013, 2016)

Who is this course suitable for?

Perfect for Designers, Engineers, Business Analysts, Process Analysts and pretty much anyone looking to get
the most out of Visio for diagramming purposes
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MS Project 2019 / 365

About this course

It's a misconception that you need to spend many hours learning Microsoft Project. This is a tool to help you
schedule and manage projects. So given our collective experience in Project Management within large global
organisations, we have made a course that will get you up and running and working with best practice in a very
short time frame.

We will teach you how to get the most out of Microsoft Project. Your tutor, Martin, has many years of Project
Management, Planning, PMO and Scheduling in large global organisations and is ready to pass on to you what
you really need to know to create and manage an efficient and effective project plan.

Whether you are a Project Manager, Product Manager, Planner, PMO, Business Analyst or any professional
who needs to manage projects you will benefit from learning how to use Microsoft Project from us. Not only
will we teach you the basic functions but more importantly we will teach you best practice. It's not all about
what you should do but also what you should NOT do in order to have your project run smoothly. Your project
may look neat and tidy on paper but if your resources are overallocated or your dependencies are wrongly set
your project will likely run into trouble.

This course teaches you how to avoid the pitfalls and create a plan that is easily manageable regardless of size
or complexity.

Course Details

e This is a crash course for those looking to manage projects in Microsoft Projects, in under 3 hours,
you will have great command of this powerful tool

e Navigation: Get familiar with the Microsoft Project Environment and understand the different ways
of working with the tool that best set you up for success

e Baselines: You will learn to set up the baseline for your project, track it and manage it in a way to
put solid controls around delivering your project

e Reporting: Three levels of Project Reporting will be covered here from Templates to Bespoke
reporting and best practice outputs to manage your stakeholders

e Resource Over-allocation: Techniques for dealing with Resource Over allocation such as
Substitution, Correct Resourcing Allocation, Levelling, Contouring & Managing Splits

e Dependencies: Understanding the importance of dependency relationships and adding them to your
plan (Start-Finish, Start-Start, Finish-Start, Finish-Finish). Adjusting with Lead and Lag.

e Using Calendars to build a complete picture of schedule and delivery (Base, Resource, Task
Calendars and creating Exceptions)

e Assigning Constraints in the form of Weak and Strong to add a layer of pragmatism to your schedule

e (Creating Templates that can be re-used on future projects or for managing a programme with a
consistent approach to deliver multiple workstreams

e Understanding types of Costs — Costs (Fixed and Variable), Work and Material as well as Accruals to
keep on top of your project budget

Who is the course for?

Project Managers, Product Managers, Planners, PMOs, Business Analysts or any professionals who need to
manage projects

Skill level: Beginner to Advanced
Lessons: 20
Video: 2 hours 45 mins
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MS SharePoint
About This Course

As the corporate world adopts more remote working practices, the role of SharePoint as not just a document
management tool but as a full collaboration tool is evolving.

More than ever, SharePoint is playing a significant role in the success of companies managing their everyday
work.

Several of us experienced professionals at Earn and Excel collaborated and created a very practical and
powerful training for SharePoint that will have you making the most of this brilliant tool for your team's
needs.

During this course we will cover the following topics

e Introduction to SharePoint and why it is so important for the modern day organisation

e SharePoint Apps, Lists & Libraries: The heart of what makes SharePoint such a powerful
collaborative tool

e Working with SharePoint Libraries to maximise the document management capabilities

e List views & Calendar for a visual interpretation of your team’s assets

e Working with Site pages to enhance and customise your SharePoint experience

e Syncing with OneDrive to connect data sources

e Site columns and content types to further customise the management of your document assets

e Managing sub sites & user permissions to add powerful controls to your document management
experience

What are the requirements?
You will need access to a SharePoint (Office 365) account, ideally in a corporate setting
Who is this course suitable for?

Corporate employees who use SharePoint, this can cover many different job roles as everyone in an
organisation that uses SharePoint will use the system.

Lessons: 32

Video: 3 hours 55 mins
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Microsoft Power Apps
About Course

Microsoft PowerApps hasn’t gained the popularity it deserves but it has the potential to be a gamechanger for
companies. Without any coding knowledge, you are able to make your very own mobile apps that sync with
Microsoft's tools.

We asked the highly experienced Microsoft specialist Henry Phillips to create this Microsoft PowerApps
training which will walk you through the capabilities of PowerApps and with a focus particularly on SharePoint
and Power Automate (previously known as MS Flow) to automate lots of crucial every day work tasks with
PowerApps in developing some outstanding training on using this tool. There is some solid best practice
guidance as well more unconventional tips and strategies in getting the most out of it for, well, your team!

If you are wondering how to develop an app for beginners, this Microsoft PowerApps training is for you.

What Will I Learn?
e Introduction to PowerApps (What is Microsoft PowerApps)
e Creating Mobile Apps (How to get an App created)
e Customising SharePoint List Form
e Working with Templates
e Working with PowerAutomate (MS Flow)

Skill level: Intermediate
Lessons: 11

Videos: 1 hour 13 mins
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Microsoft Teams
About the course

Digital Collaboration is the new normal in today’s world and Microsoft have built the market leading
collaboration tool with Microsoft Teams.

We worked with the Microsoft Certified and highly experienced Teams Consultant Henry Phillips to put
together a masterclass training course on how to get the most from this incredible tool.

Henry’s expertise in how companies can get the most out of Microsoft Teams means you don’t have to put
yourself through an unnecessarily long course and in under three hours you will be able to get the most out of
this tool for you and your company.

Course Description

e Asimplified overview of MS Teams as a whole

e How to create and manage teams

e Understanding conversations and notifications

e Working with channels and adding Apps to channels

e Using chats to communicate

e Use bots to your advantage

e How to make audio and video calls

e Run on the fly meetings with ‘Meet now’

e Access and work with recordings and transcripts

e Scheduled meetings and team rooms for organised collaboration

e Holding Live events

e Working with files for collaboration on your documents

e Using the Microsoft Teams mobile app

e Shifts - creating schedules, assignments and requests

e Enhanced collaboration by using a Wiki

e Implement Connectors to bring together many different Apps in Teams

e Guest access for temporary collaboration

e Free form communication with the Whiteboard

e Using SharePoint, OneDrive, OneNote, Wiki and Voicemails (exchange) with your channels (Behind
The Scenes)

e Best practices around teams and channels notifications, in chat, files and meetings to really enhance
your Microsoft Teams experience

What are the requirements?

Access to an Office 365 Account
MS Teams deployed in your company and possibly on your work smartphone

Who is this course for?

Any professional currently working in a company that is using Teams to collaborate and wants to truly
maximise your ability to do so

If you work in a company where you are looking to digitally collaborate and you want to get an in depth
understand if Microsoft Teams is a good fit for your company (Hint: It’s a brilliant fit for most companies!)

Lessons: 21
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Video: 3 hours 16 mins

Digital Marketing
Marketing Analytics in Google Data Studio

About this course

With each day, the breadth and depth of available Marketing Data grows and with that your skills and toolsets
need to improve in order to keep up with the growing demand for Marketing Analytics work. We asked highly
experienced Data scientist and Analytics consultant Jhony Chu, who has worked for large Global organisations
to put together this course to teach you how to set up an Analytics Dashboard in Google Data Studio and use
the data to help make your manager/executive make key strategic Marketing/Sales decisions. This course is
perfect for those who come from a Sales/Marketing background and wish to make a transition to more
analytical work or conversely, existing Analysts who would like to work in Marketing teams will greatly benefit
from the course.

What we will cover
e Introduction
e Understanding your audience
e Performance
e Analysing Marketing Channels
Details
Skill level: Beginner to Intermediate
Languages: English
Lessons: 12
Video: 2 hours and 42 minutes

Who is this course for?

This course is broadly for anyone looking to make key strategic sales and marketing decisions on their website
(web properties). The course is perfect for Marketing Analysts looking to increase their technical skill sets
around data analysis within Google Data Studio. Equally, Data, Business or reporting Analysts looking to gain
an understanding of how to work with web performance data will tremendously benefit.
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Introduction to Google Ads
About This Course

Google Ads is the gold standard in online advertising. With a focus on search-oriented advertising such as
keyword, video and display as well as remarketing.

In this very brief course, in under 60 minutes we will get you up and running with your first google ads
campaign. This training complements our marketing analytics training where it is very useful for the analyst to
understand the mechanics of search advertising.

During this course we will cover the following topics

e Getting Started with Google Ads
e Account Structure

e Campaign Creation

e Search Campaigns

e Display Campaigns

e Smart Campaigns

e Video Campaigns

e Remarketing Campaigns

e Maintenance & Optimization

What are the requirements?
You will need access to a Google Ads account (you will learn in the course how to do this)
Who is this course suitable for?

This course is good for Small Business owners or Junior Marketers looking to quickly start advertising on
Google’s Ad platform. Equally, there Marketing Analysts will benefit from understanding the inner workings of
a Google Ad campaign.

Lessons: 8

Video: 48 minutes
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Google Analytics
About this course

Google Analytics is the most popular Web Analytics tool. It’s seamless integration with other Google products
such as Google Ads and Google Data Studio make it a perfect tool in the arsenal for Analytical tracking and
performance of your company’s online presence.

We work with highly experienced Marketing Analyst Guido Hummel to build out a very practical hands on
training to get you leveraging the best of Google Analytics.

Description

We will cover all you need to know with Google Analytics with the following topics:
e  Why Google Analytics?
e Installing and verifying Google Analytics code
e Real time, Audience, Acquisition by looking at Behaviour and conversions
e Dimensions and metrics: How Google Analytics receives data & hits and scopes

Details

Skill level: Beginner to Intermediate

Languages: English

Lessons: 18

Video: 2 hours and 9 minutes

Who is this course suitable for?

This course is perfect for those looking to work in Digital Marketing as a marketer, digital advertiser or
marketing analyst. Equally, anyone who needs to understand methods and techniques for measuring,
monitoring and analysing web traffic will tremendously benefit from this course.
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Facebook Ads
About This Course

Facebook Ads are here to stay! The platform is large and capable enough to reach pretty much any audience
which makes it perfect for businesses of all sizes.

We worked with Angeles Jonske, a highly experienced Facebook Advertising expert with a broad spectrum of
clients to create a training that will not just introduce you to Ads but have you implementing advanced
strategies by the end of it!

Description

We will cover all you need to know with Facebook Advertising with the following topics (please use the
contents to learn further details of lessons that will be covered):

e Business Manager Set Up, Tour and Tools
e |ntro to Audiences - Tour, Custom and Lookalike Audiences
e Audience and Pixels
e Running Successful Advertising Campaigns
e Setting up an Ad
e Scaling, Optimizing and Strategies
e Course Notes, Tools and Troubleshooting
Skill level: Beginner to Intermediate
Languages: English
Lessons: 21
Video: 3 hours and 4 minutes
What are the requirements?
You will need access to a Facebook Ads account (you will learn in the course how to do this)
Who is this course suitable for?
This course is good for Small Business owners or Junior Marketers looking to quickly start advertising on

Facebook’s Ad platform. Equally, their Marketing Analysts will benefit from understanding the inner workings
of a Facebook Ad campaign.
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Career
Win Your Next Job

About this course

Win Your Next Job is an entire guide to managing your career and breaking the six figure salary mark and while
it is geared towards professionals or aspiring professionals (working in Financial Services, Pharmaceuticals,
Energy, Retail, Government sectors and more)who do a lot of analytical work especially with Excel, there is
guidance in here that does not exist in other books or courses.

Most career books are written from people in the generation before, they came from a stable economy, had
jobs for life, that market does not exist in 2018 and beyond. The game has changed, and the rules have
changed and there is a new model.

| will show you what the new model is and most importantly, teach you that for successful people, careers
aren't about milestones, it's a never ending process, each part of the process is intricately linked to other parts
of the process, if you ignore this, you will indirectly hurt yourself by that | mean, if you are earning a 50k salary,
you'll continue to earn 50k, whereas with the right strategy based on your needs and the right course of action
could have meant you got yourself to 70, 80, 100k+ plus a tremendous amount of job and career satisfaction.

The course consists of 8+ Hours of Video Lessons, templates, word for word emails and conversations all
created and delivered by me.

Description
We will cover the following topics (please use the contents to learn further details of lessons that will be
covered)
e New rules of Career Management
e Set up for Career Success
e How to Present Yourself
e Mastering CVs/Resumes
e Mastering Interviews & Negotiation
e How to go from Good to Great
Details

Skill level: All Levels
Languages: English
Lessons: 53

Video: 5 hours and 57 minutes
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LinkedIn Mastery

About this course

LinkedIn is becoming more and more important in the modern job market. It’s certainly not the only way but
we can no longer ignore the fact that LinkedIn is now the no.1 resource used by recruiters to find candidates
for new roles.

| decided to enlist the help of the no.1 LinkedIn Trainer in the world Mark Williams who uses not only his deep
knowledge of LinkedIn but taps into his 20+ year career as a senior recruiter to give you insights you won’t find
anywhere else.

This is a near 3-hour training he did exclusively for Earn And Excel’s students.

Description

We will cover the following topics (please use the contents to learn further details of lessons that will be
covered)

Part 1: Overview, Recruiters and the perfect LinkedIn Profile

Part 2: Building a Network

Part 3: Job Searching TechniquesPart 3: Job Searching Techniques

Details

Skill level: All Levels

Languages: English

Lessons: 3

Video: 2 hours and 45 minutes
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Mentor: Mindset & Productivity

About this course

Putting skills to one side, what else does it take for a professional to get career success? Your instructor Sohail
will take you through the techniques and strategies he used with the help of his own mentors to become a six-
figure professional.

These are not the same rehashed ideas you read everywhere, they are some of the most powerful mindset
and productivity strategies you will learn. Our students who have implemented these ideas have achieved
major career breakthroughs.

Description

The course is split into two parts: Click the descriptions to see more details of each part:

Part 1: Success mindset: The goal is to upgrade your ‘operating system’! You will learn a series of powerful
techniques, thinking patterns and tools that will change the way you approach life and career.

Part 2: Productivity: Strategies and tactics to improve the ‘You’ business. Once you know these, we will focus
on implementing systems and habits that will move you in the right direction in your career

Details

Skill level: All Levels
Languages: English
Lessons: 28

Video: 2 hours and 31 minutes
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Accounting
Xero

About This Course
Xero is one of the accounting industry’s best applications available for small and medium sized companies.

We worked with a highly experienced Bookkeeping professional who works with Xero on a near daily basis to
create a training course which will quickly get you using the application whilst utilising best practices.

During this course we will cover the following topics

e Overview of setting up the bank and connecting the bank feed bank
e Bank reconciliation

e Categorizing transactions and creating new accounts

e Using the xero app to:

e Create sales invoices

o Allocate customers payment

e C(Create a contact

e Enterareceipt

e Enter a bill
e Enter a supplier's invoice
e Paying a bill

e Reuvisiting the bank reconciliation
e Other features available in Xero

What are the requirements?
You will need access to a Xero account (you will learn in the course how to do this)
Who is this course suitable for?

Bookkeepers/Accountants that need to work with Xero
Office Managers in Small Medium Enterprises who need to use Xero

Lessons: 19
Video: 51 minutes

FYI Link to access course
https://signup.quickbooks.intuit.com/?locale=en-gb&offerType=buy&offerld=20016304&bc=0BI-LL1



https://signup.quickbooks.intuit.com/?locale=en-gb&offerType=buy&offerId=20016304&bc=OBI-LL1
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Quickbooks
About This Course

QuickBooks is one of the accounting industry’s best applications available for small and medium sized
companies.

We worked with a highly experienced Bookkeeping professional who works with QuickBooks Online (QBO) on
a near daily basis to create a training course which will quickly get you using the application whilst utilising
best practices.

During this course we will cover the following topics:

e Overview of setup

e Bank and connecting the bank feed

e Bank reconciliation

e Categorizing transactions and creating new accounts
e Using the QuickBooks app to create sales invoices
e Processing the receipts captured in receipt snap

e Applying a sales invoice payment

e Processing bank payments

e Entering purchase invoices

e VAT (UK) overview and VAT return procedure

e Qverview of reports

e Using search

e Other functions available in QBO

What are the requirements?

You will need access to a QuickBooks account

Who is this course suitable for?

Bookkeepers/Accountants that need to work with QBO

Office Managers in Small Medium Enterprises who need to use QBO

Lessons: 26

Video: 1 hour 13 mins



Earnand
EXCEL

Developer Courses
Front End Web Developer

Description

This course is hyper-focused on the frontend aspects of web development. Imagining we are a start up agency
we create a landing page to advertise our services. This is quite a cool project because not only do we get to
focus on the fun stuff, but we create something that we could actually potentially use to advertise the very
skills we are learning. You could take this and with a bit of extra work you could have a website of your own
where potential clients could get in contact with you to enquire about your services.

From a design point of view we get the opportunity to create something that doesn’t look ‘home made’ as so
many home developed sites do. We demonstrate how small changes can make a big difference and how

simple designs often look best.

Skills covered

e HTML
e C(CSS
e Design

e Google fonts
Lessons: 16

Video: 3 Hours
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Javascript React: Learn React by Creating a Movie Playlist Tool

Description

If you are anything like me then you love movies and you also love to create lists of things. In this project we
take on learning React by creating a tool that allows us to search for movies and create playlists of them. This
could be a tool for collectors to track their collection or it could be a tool for those who want to keep track of
films they have watched or plan to watch.

This is a nice way to get started with React because it’s a highly visual and highly interactive website that
allows us to cover the core principles that are very important to learn.

Skills
e React
e Pullstate
e HTML/JSX
e (SS

e Javascript
Lessons: 30

Video: 4 hours 53 minutes
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Python for Developers: Build the game - Snake

Description

If you had a phone in the 90s then you surely remember the nostalgic experience of playing Snake. In this
course we get to create our very own version of it and get a nice introduction to using Python and the Pygame
library.

Snake is a very logical and fairly simple game to create but it's a lot of fun. Creating games gives you an
element of visual feedback that you don’t always get when writing server-side code. This means it is very clear
when you have done something right and even more clear when you’ve done something completely wrong!

Skills
e Divide-and-conquer problem solving
e Python
e Pygame library

Lessons: 21

Video: 2 hours 31 minutes
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Full Stack Web Developer - Build a Twitter Clone

Description

This course takes someone who has potentially never written code before and gets them started with full stack
development. From the ground up we create a simplified version of twitter. We create a website where the
user can sign up, sign into their account, tweet things and follow other users. The user can see a timeline of
posts based on who they follow.

We use XAMPP to get a development environment out-of-the-box and VS Code for editing code. We cover
writing the HTML and CSS for all the pages we need, the SQL for the tables and we get involved with writing
PHP for the actual backed logic of the application. This also involves us taking the flat HTML pages we
previously developed and integrating them into Codelgniter - using PHP where applicable.

What is great about this course is that whilst what we create is a greatly simplified version of the real-world
twitter, we still require a wide-range of development technologies and principles to get to this point.

This is the perfect course for anyone interested in web development but not necessarily sold on what area
they’d like to focus on. On the flip-side anyone who has focused entirely on one area previously may
appreciate the wider scope of this course and the perspective they may obtain by watching it.

| found one of the most difficult things when getting started in web development is knowing what is
responsible for what and how it all pieces together. | believe this course addresses that well.

Skills covered

e HTML

e (SS

e PHP

e MySQL

e Codelgniter

o Git

e VS Code
Lessons: 55

Video: 9 hours



